EMERGENCY PLANNING AND PREPAREDNESS

Group L

Group R-1.

Group R-2 college and university buildings.

Group R-4.

High-rise buildings.

10. Group M buildings having an occupant load of 500 or

more persons or more than 100 persons above or below
the lowest level of exit discharge.

11. Covered malls exceeding 50,000 square feet (4645 m?)
in aggregate floor area.

12. Underground buildings.

13. Buildings with an atrium and having an occupancy in
Group A, E or M.

404.3 Contents. Fire safety and evacuation plan contents shall
be in accordance with Sections 404.3.1 and 404.3.2.

404.3.1 Fire evacuation plans. Fire evacuation plans shall
include the following:
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1. Emergency egress or escape routes and whether evac-
uation of the building is to be complete or, where ap-
proved, by selected floors or areas only.

2. Procedures for employees who must remain to oper-
ate critical equipment before evacuating.

3. Procedures for accounting for employees and occu-
pants after evacuation has been completed.

4. Identification and assignment of personnel responsi-
ble for rescue or emergency medical aid.

5. The preferred and any alternative means of notifying
occupants of a fire or emergency.

6. The preferred and any alternative means of reporting
fires and other emergencies to the fire department or
designated emergency response organization.

7. Identification and assignment of personnel who can
be contacted for further information or explanation of
duties under the plan.

8. A description of the emergency voice/alarm commu-
nication system alert tone and preprogrammed voice
messages, where provided.

404.3.2 Fire safety plans. Fire safety plans shall include the
following:

1. The procedure for reporting a fire or other emergency.

2. The life safety strategy and procedures for notifying,
relocating, or evacuating occupants.

3. Site plans indicating the following:
3.1. The occupancy assembly point.
3.2. The locations of fire hydrants.

3.3. The normal routes of fire department vehicle ac-
cess.

4. Floor plans identifying the locations of the following:
4.1. Exits.
4.2. Primary evacuation routes.
4.3. Secondary evacuation routes.
4.4. Accessible egress roufes.
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4.5. Areas of refuge.

4.6. Manual fire alarm boxes.

4.7. Portable fire extinguishers.

4.8. Occupant-use hose stations.

4.9. Fire alarm annunciators and controls.

5. Alistof major fire hazards associated with the normal
use and occupancy of the premises, including mainte-
nance and housekeeping procedures.

6. Identification and assignment of personnel responsi-
ble for maintenance of systems and equipment in-
stalled to prevent or control fires.

7. Identification and assignment of personnel responsi-
ble for maintenance, housekeeping and controlling
fuel hazard sources.

404.4 Maintenance, Fire safety and evacuation plans shall be
reviewed or updated annually or as necessitated by changes in
staff assignments, occupancy, or the physical arrangement of
the building.

404.5 Availability. Fire safety and evacuation plans shall be
available in the workplace for reference and review by employ-
ees, and copies shall be furnished to the fire code official for
review upon request.

SECTION 405
EMERGENCY EVACUATION DRILLS

405.1 General. Emergency evacuation drills complying with
the provisions of this section shall be conducted at least annu-
ally in the occupancies listed in Section 404.2 or when required
by the fire code official. Drills shall be designed in cooperation
with the local authorities.

405.2 Frequency. Required emergency evacuation drills shall
be held at the intervals specified in Table 405.2 or more fre-
quently where necessary to familiarize all occupants with the
drill procedure.

405.3 Leadership. Responsibility for the planning and con-
duct of drills shall be assigned to competent persons designated
to exercise leadership.

405.4 Time. Drills shall be held at unexpected times and under
varying conditions to simulate the unusual conditions that
occur in case of fire.

405.5 Record keeping. Records shall be maintained of
required emergency evacuation drills and include the following
information:
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. Identity of the person conducting the drill.

. Date and time of the drill.

. Notification method used.

. Staff members on duty and participating.

. Number of occupants evacuated.

. Special conditions simulated.

. Problems encountered.

. Weather conditions when occupants were evacuated.
. Time required to accomplish complete evacuation.
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